E-1 Treaty Trader Visa - Required Supporting Document Package Guidelines

Required Supporting Document Packages (RSD Packages) should be formatted according to the guidelines
below. RSD Packages that do not conform to these guidelines may be returned unread, potentially delaying your
appointment two weeks or more.

Format

=  All documents must be submitted in English.

= Total packages should consist of no more than 100 letter or A4 sheets. Oversized packages will not be
accepted.

= For first time applications, clearly divide RSD Packages into tabbed sections lettered according to the tab
sequence below.

= Secure in a 3-ring binder or with 2-hole prong fasteners. Do not submit double-sided sheets bound with
2-hole prong fasteners. Applications submitted in sheet protectors will not be accepted.

= A cover letter from the applicant’s legal representative may be included outside the RSD Package.

= Do not include documents not specifically requested below unless necessary to directly further your
case. Please think lean and demonstrate your business prowess.

RENEWALS: For E-1 visa renewals with the same treaty enterprise, provide the following documents:

= DS-160 Nonimmigrant Visa Online Application Confirmation for primary applicant and all derivatives

=  Visa Interview Appointment Confirmation

= One 2x2 inch photograph for each applicant, adhering to the required photo format

= Copies of all prior U.S. visas and approved change of status notices (Form 1-797)

=  One completed Form DS-156E for principal applicant only. Contact information must include an e-mail
address and local Singaporean phone number.

= Adetailed resume or curriculum vitae (CV)

= Acover letter documenting the applicant’s continuing eligibility for an E-1 visa, addressing all the
relevant sections of 9 FAM 41.51

= Corporate tax returns, pages 1-2 or an independent auditor’s report of the enterprise’s financial
statements for each of the last two years

= The primary applicant’s IRS Form 1040, pages 1-2 and Schedule C, pages 1-2 for each of the last two
years

= Any documents needed to explain changes in the nationality of the principal applicant

=  Any documents needed to confirm that the qualifying treaty enterprise remains more than 50% owned
by nationals of the treaty country

= Any documents needed to demonstrate that the enterprise’s trade remains ongoing, substantial, and
more than 50% between the United States and the treaty country

= [f the principal applicant is an employee of the treaty enterprise, documents demonstrating the principal
applicant’s ongoing active engagement in an executive or supervisory position, or as the possessor of
specialized skills still deemed critical to the enterprise’s ongoing operation. Also address how much
longer the applicant’s skills will be deemed critical to the enterprise’s operations.



http://www.ustraveldocs.com/sg/sg-niv-photoinfo.asp
http://www.state.gov/documents/organization/217452.pdf
http://www.state.gov/documents/organization/87220.pdf

FIRST TIME E-1 VISA APPLICATIONS: Provide the documents contained in the chart below arranged according
to the tab structure outlined below and the format requirements above.

Tab A: | Table of Contents
Table of
Contents
Tab B: =  DS-160 Nonimmigrant Visa Online Application Confirmation for primary applicant and all
Application derivatives
Documents = Visa Interview Appointment Confirmation
=  One 2x2 inch photograph for each applicant, adhering to the required photo format
= Copies of all prior U.S. visas and approved change of status notices (Form 1-797)
=  One completed Form DS-156E for principal applicant only. Contact information must include an e-
mail address and local Singaporean phone number.
Tab C: | Proof of Nationality of the Principal Applicant
Proof of =  Birth certificate
Applicant =  Citizenship certificate (as applicable)
Nationality = Copies of the biographical data page of each applicant’s passport
and Proof of =  Evidence of legal status in home country (as applicable)
Dependent
Relationship | Proof of family relationship with all dependents
to Principal =  Marriage certificate for dependent spouse
Applicant =  Birth certificate for each dependent child
=  Adoption certificate for each dependent child (as appropriate)
A signed statement addressing the principal applicant’s intent to depart the United States when his/her
E-visa status ends
The principal applicant’s résumé or curriculum vitaef
Tab D: | Cover letter addressing all requirements for E-1 visa eligibility as defined by 9 FAM 41.51 including:
Cover Letter
= That the applicant possesses the nationality of the treaty country (to be documented in Tab C)
= That the qualifying treaty enterprise is more than 50% owned by nationals of the treaty country
(to be documented in Tab E)
= That the enterprise engages in substantial trade in easily identified and traceable goods that is
more than 50% between the U.S. and the treaty country (to be documented in Tab F), and,
= |fthe applicant is to be an employee of the treaty enterprise, that describes the essential role the
applicant will perform in the enterprise, the applicant’ qualifications to perform that role, and
why the enterprise was unable to find a qualified U.S. citizen or Legal Permanent Resident to fill
the position (to be documented in Tab G)
Tab E: =  Proof that enterprise has more than 50% ownership by treaty country nationals
Proof of = |f the enterprise has several owners or subsidiaries or if the chain of ownership includes
Ownership intermediary entities, please include the following (as applicable):

o An organizational chart with owners’ names showing the full ownership structure of the
entity

o Legal proof of ownership within a respective chain

o Copies of each owner’s passport biographical data page and his/her ownership share in
the definitive parent company

= |f the enterprise is publicly traded with many shareholders (none owning more than 50%) include:

o A written declaration justly authorized by a corporate official stating on which stock
exchanges the enterprise is traded

o A copy of recent trading reports on the stock owners’ nationalities



http://www.ustraveldocs.com/sg/sg-niv-photoinfo.asp
http://www.state.gov/documents/organization/217452.pdf
http://www.state.gov/documents/organization/87220.pdf

= |f the enterprise is incorporated outside the U.S., include a certificate of registration from the
state/province in which the enterprise is incorporated

= |f the enterprise has previously supported E-visa applications for this or other individuals
(whether or not currently employed or engaged by the enterprise), provide a list of the E-visa
holders’ names, dates of birth, passport nationalities, passport numbers, dates of the initial visa
issuance

Tab F: | Evidence of substantial and ongoing trade in easily identified and traceable goods that is more than 50%
Evidence of | between the U.S. and the treaty country as defined by 9 FAM 41.51 N6 and 9 FAM 41.51 N7
Substantial
Trade *  For all enterprises:
Principally o Aletter from a responsible officer of the certifying the percentage of trade (both imports
between U.S. and exports) between the enterprise and the U.S.
and the Treaty o Bills of lading are the preferred documentation to verify trade, however, annual reports,
Country purchase orders or invoices, sales invoices, inventory data, and insurance papers
documenting commodities imported into the U.S. may be acceptable.
o IRS Form 941, pages 1-2 for the four most recent fiscal quarters
=  For enterprises with 10 employees or less:
o State Wage Record (ex. DE-6 or DE-9C) for the four most recent fiscal quarters including
the names of all employees and their quarterly salaries
o USCIS Form I-9, pages 7-8 for each employee
= |f enterprise (including under prior ownership) has existed more than one year, provide the three
most recent fiscal years of the following documents (as applicable):
o For corporations: IRS Form 1120, pages 1-2 and IRS Form 1125A, page 1
o For foreign corporations: IRS Form 1120F, pages 1-3 and IRS Form 1125A, page 1
o For LLCs: IRS Form 1065, pages 1-5 and IRS Form 1125A, page 1
o For private ownership: IRS Form 1040, page 1-2 and Schedule C, pages 1-2
Additional explanatory remarks and a sample Volume of Trade Report can be found here.
Tab G: | If the applicant is an employee of the treaty enterprise destined for an executive/supervisory position or
Executive, | possesses skills essential to the enterprise’s operation:
Supervisory,
or Essential =  Evidence of executive, supervisory, or specialized knowledge, education, experience, skills, or
Skills training, such as certificates, diplomas, or transcripts
Employee =  Qrganizational chart showing applicant’s position in the enterprise, any direct subordinates of the
applicant, and identifying any person to be replaced
=  For applicants who have previously worked in the United States, provide IRS Form 1040, pages 1-
2 for the last three fiscal years
Tab H: | Any documents that are not assigned to other tabs needed to advance the applicant’s case. Please adhere
Additional |to the 100 sheet submission limit.
Documents
Tab I: | G-28I or G-28 Notice of Entry of Appearance as Attorney or Representative (as appropriate), including
Notice of Entry | contact e-mail address and phone number

of Appearance



http://www.state.gov/documents/organization/87220.pdf
http://www.ustraveldocs.com/kr/Volume_of_Trade_Report.pdf

E-2 Treaty Investor Visa — Required Supporting Document Package Guidelines

Required Supporting Document Packages (RSD Packages) should be formatted according to the guidelines
below. RSD Packages that do not conform to these guidelines may be returned unread, potentially delaying your
appointment two weeks or more.

Format

= All documents must be submitted in English.

= Total package should consist no more than 100 letter or A4 sheets. Oversized packages will not be
accepted.

=  For first time applications, clearly divide RSD Packages into tabbed sections lettered according to the tab
sequence below.

= Secure in a 3-ring binder or with 2-hole prong fasteners. Do not submit double-sided sheets bound with
2-hole prong fasteners. Applications submitted in sheet protectors will not be accepted.

= Acover letter from the applicant’s legal representative may be included outside the RSD Package.

= Do notinclude documents not specifically requested below unless necessary to directly further your
case. Please think lean and demonstrate your business prowess.

RENEWALS: For E-2 visa renewals with the same treaty enterprise, provide the following documents:

= DS-160 Nonimmigrant Visa Online Application Confirmation for primary applicant and all derivatives

= Visa Interview Appointment Confirmation

=  One 2x2 inch photograph for each applicant, adhering to the required photo format

= Copies of all prior U.S. visas and approved change of status notices (Form 1-797)

=  One completed Form DS-156E for principal applicant only. Contact information must include an e-mail
address and local Singaporean phone number.

= A detailed resume or curriculum vitae (CV)

= Corporate tax returns, pages 1-2 or an independent auditor’s report of the enterprise’s financial
statements for each of the last two years

= The primary applicant’s IRS Form 1040, pages 1-2 and Schedule C, pages 1-2 for each of the last two
years

= A letter documenting the applicant’s continuing eligibility for an E-2 visa, addressing all the relevant
sections of 9 FAM 41.51

=  Any documents needed to explain changes in the nationality of the principal applicant

= Any documents needed to confirm that ownership of the enterprise remains more than 50% owned by
nationals of the treaty country

=  Any documents needed to demonstrate that the enterprise remains an active ongoing commercial
entity

=  Any documents need to demonstrate that the enterprise provides the applicant with a more than
minimal living

= [f the principal applicant is an employee of the treaty enterprise, documents demonstrating the principal
applicant’s ongoing active engagement in an executive or supervisory position, or as the possessor of
specialized skills still deemed critical to the enterprise’s ongoing operation. Also address how much
longer the applicant’s skills will be deemed critical to the enterprise’s operations.



http://www.ustraveldocs.com/sg/sg-niv-photoinfo.asp
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FIRST TIME E-2 VISA APPLICATIONS: Provide the documents contained in the chart below arranged according
to the tab structure outlined below and the format requirements above.

Tab A: | Table of Contents
Table of
Contents
Tab B: =  DS-160 Nonimmigrant Visa Online Application Confirmation for primary applicant and all
Application derivatives
Documents =  Visa Interview Appointment Confirmation
=  One 2x2 inch photograph for each applicant, adhering to the required photo format
=  Copies of all prior U.S. visas and approved change of status notices (Form 1-797)
=  One completed Form DS-156E for principal applicant only. Contact information must include an e-
mail address and a local Singaporean phone number.
Tab C: | Proof of nationality of the primary applicant
Proof of =  Birth certificate
Applicant =  Citizenship certificate (if appropriate)
Nationality =  Copies of the biographical data page (the page with photo) for each applicant’s passport
and Proof of =  Evidence of legal status in home country (if appropriate)
Dependent
Relationship | Proof of family relationship with all dependents
to Principal =  Marriage certificate for dependent spouse
Applicant =  Birth certificate for each dependent child
=  Adoption certificate for each dependent child (as appropriate)
A signed statement addressing the principal applicant’s intent to depart the United States when his/her E-
visa status ends
The principal applicant’s résumé or curriculum vitae
Tab D: | Cover letter addressing all requirements for E visa eligibility as defined by 9 FAM 41.51, including:
Cover Letter
= That the applicant possesses the nationality of the treaty country (to be documented in Tab C)
= That the qualifying treaty enterprise is more than 50% owned by nationals of the treaty country (to
be documented in Tab E)
= That the investor has invested or is actively in the process of investing and that the investment is
substantial (to be documented in Tab F)
= That the enterprise is currently operating or will begin operations imminently (to be documented in
Tab G)
=  That the investment is more than a marginal one solely for earning a living (to be documented in Tab
H)
= |f the applicant is to be an employee of the treaty enterprise, that describes the essential role the
applicant will perform in the enterprise, the applicant’ qualifications to perform that role, and why
the enterprise was unable to find a qualified U.S. citizen or Legal Permanent Resident to fill the
position (to be documented in Tab I)
Tab E: =  Proof that enterprise has more than 50% ownership by treaty country nationals
Proof of = |f the enterprise has several owners or subsidiaries or if the chain of ownership includes
Ownership intermediary entities, please include the following (as applicable):

o An organizational chart with owners’ names showing the full ownership structure of the
entity

o Legal proof of ownership within a respective chain

o Copies of each owner’s passport biographical data page and his/her ownership share in the
definitive parent company



http://www.ustraveldocs.com/sg/sg-niv-photoinfo.asp
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= If the enterprise is publicly traded with many shareholders (none owning more than 50%) include:
o A written declaration justly authorized by a corporate official stating on which stock
exchanges the enterprise is traded
o A copy of recent trading reports on the stock owners’ nationalities
= [If the enterprise is incorporated outside the U.S., include a certificate of registration from the
state/province in which the enterprise is incorporated
= If the enterprise has previously supported E-visa applications for this or other individuals (whether
or not currently employed or engaged by the enterprise), provide a list of the E-visa holders’ names,
dates of birth, passport nationalities, passport numbers, dates of the initial visa issuance

Tab F: | Proof that substantial funds have been invested or that the investor is actively in the process of investing as
Evidence of | defined by 9 FAM 41.51 N8 and N10, which may include:
Substantial,
Active = Escrow documents
Investment = Wire transfers
=  Lease contracts including term of lease, address and size of facility, rental fee, names of landlord
and tenant
=  Purchasing agreements showing buyer and seller names, date of agreement, date of purchase,
purchase price, applicant’s ownership share, and any special purchase conditions
=  Franchise agreements
Tab G: | Evidence that the enterprise is currently running or will open its doors imminently as defined by 9 FAM 41.51
Evidence of | N9, which may include:
Real and
Active =  Business licenses or permits
Commercial =  Photos of enterprise location
Enterprise =  Lease or rental agreements
= Utility bills (electrical, water, etc.)
= Business bank statements
=  Sales contracts, invoices, receipts
= Receipts for purchase of equipment and furnishings
=  Employment contracts with employees, salaries and wages paid
= Inventory reports
Tab H: | Evidence that enterprise is more than marginal as defined by 9 FAM 41.51 N11, which may include:
Evidence of
More than =  All enterprises: IRS Form 941, pages 1-2 for the four most recent fiscal quarters
Marginal =  Enterprise with 10 employees or less:
Enterprise o State Wage Record (ex. DE-6 or DE-9C) with names of all employees and quarterly salaries

for the four most recent fiscal quarters
o USCIS Form I-9, pages 7-8 for each employee
= If enterprise (including under prior ownership) has existed less than one year:
o Sales invoices/sales contracts
o Bills of lading
o Five year business plan prepared by a certified C.P.A. including projected expenses and
profits and verifying the capacity of the enterprise to realize a profit within five years
= If enterprise (including under prior ownership) has existed more than one year: provide the
following documents from the three last fiscal years (as applicable):
o For corporations: IRS Form 1120, pages 1-2 and IRS Form 1125A, page 1
o For foreign corporations: IRS Form 1120F, pages 1-3 and IRS Form 1125A, page 1
o For LLCs: IRS Form 1065, pages 1-5, and IRS Form 1125A, page 1
o For private ownership: IRS Form 1040, page 1-2 and Schedule C, pages 1-2



http://www.state.gov/documents/organization/87220.pdf

Tab I

If the applicant is an employee of the treaty enterprise destined for an executive/supervisory position or

Executive, | possesses skills essential to the enterprise’s operation:
Supervisory,
or Essential =  Evidence of executive, supervisory, or specialized knowledge, education, experience, skills, or
Skills training, such as certificates, diplomas, or transcripts
Employee =  Qrganizational chart showing applicant’s position in the enterprise, any direct subordinates of the
applicant, and identifying any person to be replaced
=  For applicants who have previously worked in the United States, provide IRS Form 1040, pages 1-2
for the last three fiscal years
Tab J: | Any documents not assigned to other tabs necessary to advance the applicant’s case. Please adhere to the
Additional | 100 sheet submission limit
Documents
Tab K: | G-28I or G-28 Notice of Entry of Appearance as Attorney or Representative (as appropriate), including
Notice of | contact e-mail address and phone number
Entry of

Appearance




